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 We are sending our clients an email informing them of our situation. We are also 
drafting an email to send to Dr. Hotchkiss that will serve as a template for an email 
that he can send to our clients. 

We received feedback from our last email, so we will work on correcting the mistakes 
We are currently working on the IBC manuals and try to understand it. We are discussing 
with our client possibly reconsidering the scope of our project. 

 We still have a hard time meeting together often and having meaningful meetings. 
 We don’t know what do to a lot of the time. 
 We have some questions and ask our sponsor and get a response a few days later. 

Usually the responses do help but leave us with some more questions that we need 
to ask. This process takes a lot of time. 

 We are able to meet with Dr. Oxborrow, however it won’t be every week and the 
meetings can’t be too long as he must get to Salt Lake after his classes. 

Since we are a little stuck in the first part of the project with our little expertise on the 
subject, we decided that we will start working on the second part of the project. That 
way we don’t have to wait for our client to answer our email to keep working forward 
with the project. We are quickly approaching the deadline. 

2.5 1.75 3.5 2.5


	Slide Number 1

